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STUDENT CORRESPONDENCE  
 
Dear Incoming Graduate Student, new Transfer Student, or Re-admitted Student, 
 
Congratulations on your acceptance to RISD (or-re-acceptance) and welcome to this exciting place in which to study 
art and design. We know your time is valuable so here, briefly, is what you need to know to complete your course 
selections for fall. 
 
Course Selection on the web begins on Thursday, August 1 at 10:00am and continues through the end of the day 
on Sunday, September 7. Do not be confused by the date you see on WebAdvisor under “My registration time”–you 
cannot register until August 1, regardless of the date (or lack of date) listed. When attempting to select additional 
classes, know that many studio classes outside your major are unavailable for selection on-line. Departments often 
restrict access until classes begin in September. At that time, class selection is no longer available via WebAdvisor; 
Instead, classes are available by instructor permission via a signed Add/Drop Form, blank copies of which are 
available in the Registrar’s Office. 
 
To view your current classes and to select additional courses on-line:  
--Go to http://wa.risd.edu. Log in to your account and choose the menu item for “Students”.  Your WebAdvisor 
account information was previously sent to your RISD email account by the Office of Information Technology 
(OIT).  If you are having problems logging on to WebAdvisor, please contact the OIT Service Desk by email at 
servicedesk@risd.edu or by phone at (401) 454-6106. 
 

--View “My Class Schedule” to see the classes for which you have already been registered by your major 
department. This pre-registration by the department takes place in late June and into July, so if you check too 
early your classes may not be there yet. 

 
--Use WebAdvisor’s “Register for Sections” feature to add additional classes up to a maximum of fifteen 
credits. The Course Announcement 2014-15 lists the recommended classes for each major for each term so use 
that to guide your choices. Click on “Course Catalogs” to find a pdf of this book. The pdf is bookmarked by 
chapter to help you navigate and find things quickly. Also, the pdf is searchable by using the built in “find” box. 
For example, if you are looking for a “science” class, type in the word “science”.  Use WebAdvisor’s “Search 
for Sections” feature to find available classes, classrooms, times, etc. 

 
Course Selection tips:  
You cannot change any class pre-registered for you by your department unless the department makes the change for 
you. Since all returning students have already registered, many courses may be closed or restricted until the first day 
of class, which is when the Add/Drop period begins. Many students change their classes at that time and students 
often find add/drop to be a useful time to gain entry to currently closed classes, procuring the instructor’s written 
permission on the Add/Drop Form. Course Selection during the add/drop period is done manually and the on-line 
course selection feature of WebAdvisor is not available. Even though selection capability is not available online, 
you can still determine whether courses have openings.  Also, WebAdvisor is available for dropping classes, except 
as described earlier in the paragraph.  
 
Liberal Arts courses for transfer students (undergrads only): 
 The typical Liberal Arts schedule for a transfer student is to take HAVC-H101 and LAS-E101 in the fall 
semester since both of these courses are graduation requirements.  All students are required to take HAVC-H101 
– there are no waivers for this class -- and it is only offered in the fall.  You must register for this course.  
There are several sections available for transfers.  You will see the schedules on WebAdvisor under the category 
“History of Art & Visual Culture.” Choose any course that fits within your schedule from HAVC-H101-23 through 
HAVC-H101-25. If you are unable to register for any of these sections, either because they are full or there is a 
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conflict with your studio schedule, you must take it in the fall of your junior year.  As a substitute, register for 
HPSS-S101.  See below. 
 It is possible to get a waiver for LAS-E101 if you have taken an equivalent college course and had your 
transcript submitted to RISD.  To determine if this course was waived for you check your RISD Program Evaluation 
on WebAdvisor. If it says “LAS-E101 LIT SEM: DESIGN IN WORDS, followed by a grade of “T”, you have been 
waived and other credits have been substituted. If it doesn’t say this, then either you have not been waived or we 
have not yet received the necessary documents.  If you have not been waived from LAS E101, you are strongly 
advised to register for this course. There is one section available for transfer student registration, LAS-E101-28.  If 
this section is full, you have two options: Wait for the first week of classes to get an Add/Drop form and attempt to 
get into one of the first-year sections LAS-E101-01 through 27 with the instructor’s permission, or if you are not 
successful, there will be a few E101 sections available in the spring.  
 If you have been waived from LAS E101 and there is room in your schedule, you may register for any other 
Liberal Arts course that is open.   Be aware that all History, Philosophy, and the Social Sciences (HPSS) elective 
courses have a pre-requisite of  HPSS-S101: Topics in History, Philosophy, and the Social Sciences.  This course is 
also a graduation requirement.  If you have been waived out of this course as well, then you can register for any 
open HPSS course; if not, you are strongly advised to take HPSS-S101 this fall. Two sections of HPSS-S101 are 
available for registration, sections 01and 02.  Please register for one of these sections if it fits within your schedule. .  
For questions regarding transfer of credits contact Gail Hughes at ghughes@risd.edu and for questions regarding 
Liberal Arts registration contact Trish Sweeney at tsweeney@risd.edu 
 
Waitlisting:  
Electronic waitlisting on WebAdvisor exists for most classes in liberal arts and for a few studio classes. If you try to 
waitlist a class that does not allow waitlisting, you will get a message that "waitlisting is not allowed for this 
course." 
 
Here is how waitlisting works: (Waitlisting is turned off on September 5): 
--if a course is full, you may add your name, via WebAdvisor, to a waitlist. Make your choices count. Limit yourself 
to three waitlists. 
 
--if a place subsequently opens up in the course, an e-mail is sent to the first student on the waitlist informing them 
of the opening and directing them to go to WebAdvisor within 48 hours in order to register themselves, if they are 
interested in the spot. The "Manage My Waitlist" feature of WebAdvisor is used by the student to register. 
  
--if the student does not register within the 48 hour window, they lose their opportunity, and an e-mail will be sent to 
the next student on the list, etc. 
  
--at the end of the registration period (September 7), the automatic wait list feature will end.  September 5 is the last 
call off of the waitlist, providing students the 48 hour window to register before web registration ends at midnight on 
September 7.  
  
On the first day of class (and even before), instructors can view a roster of students who are in the class and a list of 
those who remain on the waitlist. If you are on that waitlist and wish to be admitted to the class, then you must go to 
the class. If spots in the course open up, the instructor has the option of adding students based either on the 
WebAdvisor waitlist or on any other legitimate criterion (e.g. graduating senior). In other words, while during the 
registration period enrollment is automatic from the waitlist; once classes begin instructors retain the right to decide 
who is allowed to add their course. 
 
Additional times to select classes:  
If you miss the on-line course selection, there are two other chances: In-person in the Registrar’s Office on Tuesday, 
September 9 from 9:00am until 11:30am and during the first week of classes, known as the Add/Drop period, using 
the Add/Drop form available from the Registrar’s Office and procuring the instructor’s written permission. 
 
Academic Program Evaluation/Degree Audit:  
The Academic Program Evaluation is a degree audit checklist showing transfer course equivalencies (if you have 
any) and courses for which you are pre-registered as they fit your degree requirements. If you are a re-admitted 
student and expecting transfer credit from courses that you took while on leave from RISD, see your department 
head in September or the Liberal Arts Office, as appropriate, if the credits are not already showing on the Academic 



Program Evaluation Form. 
 
Transfer credits for transfer students: (undergrads only, except M.Arch)    
Transfer credit for Foundation Studies and Liberal Arts is evaluated and posted to your WebAdvisor record over the 
Summer. Most of it is done by the middle of July so look at your transcript on WebAdvisor to check the transfer 
credit you have been granted.  If you are expecting studio transfer credit from your previous college (other than 
Foundation), see your department head in September.  
 
Advising:  
During the summer, departmental advising is limited. General registration help is available from the Registrar’s 
Office at registrar@risd.edu  (401) 454-6151. Also, time is set aside during September orientation to meet with your 
departmental advisor.  
 
Email and WebAdvisor accounts: 
By now you should know your RISD email name and password. Your WebAdvisor account information is 
electronically sent to your RISD email account. 
 
About WebAdvisor:  
WebAdvisor is the web system used by RISD students to look up classes, student account information, grades and 
so forth. Use WebAdvisor to see the classes for which you have already been registered by your new department. 
Log-in, then click the “Students” option on the menu. You may print your schedule or write it down.  
 
Problem resolution:  
For problems with your email or WebAdvisor account, contact servicedesk@risd.edu , phone (401) 454-6106.  For 
additional information on course selection or transfer credits, contact the Registrar’s Office by email at 
registrar@risd.edu or by phone at (401) 454-6151. 
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